
An Assessment Template for Taskstream Reporting: 
A Big Picture Look at the Assessment Process

Amanda Guidero, PhD, Sarah Oliver, MEd, Ronette Bruner, Lydia Holtz, MBA, and Taunya Plater

The Custom Requirement Report
Sample from first page.

Successful program assessment requires basic understanding 

of why assessment is important and how it can be done to 

answer important questions about student learning. 

Assessment of student learning happens all the time; however, 

educators are not always equipped with the right tools to link 

their individual efforts with broader programmatic goals. To 

facilitate this connection, a committee comprised of staff 

members tasked with supporting annual assessment 

reporting in their respective schools and departments and a 

Teaching and Learning Center Faculty Fellow developed a 

user-friendly template for faculty and staff to enter data used 

in annual Taskstream reporting. The tool corresponds with 

Taskstream, the software used by Creighton University for 

assessment reporting. The committee (Amanda Guidero, 

Sarah Oliver, Taunya Plater, Ronette Bruner, and Lydia Holtz) 

viewed and gave feedback on several iterations over the 

summer.

The Template
The new template, an Excel document, covers Outcomes, 

Assessment Plan, Findings, and Continuous Improvement plan 

with a set of directions like those found with Federal tax 

forms. The Custom Requirements Report is now in a PDF form 

that is quick to complete and easy to copy for use in 

Taskstream. Both templates have been semi-piloted over the 

last few months, with tweaks and final adjustments and will 

be ready for the University to use for submissions to 

Taskstream with the 2018 – 2019 data. The results of the 

pilots indicate that this spreadsheet provides a big picture 

look at a program’s assessment, giving the assessment team 

an opportunity to see the assessment cycle at work and to fit 

their efforts into the broader context of student learning, all of 

which a data base like Taskstream does not do as well.

Taskstream trainings will first cover the templates, 

followed by a brief demonstration of how to copy and paste 

into Taskstream.

Members of the committee will be available for one-to-

one assistance with Taskstream for those who request the 

service.

Excel Document and Directions
Sample from outcomes section

Sample from first page of directions
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