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CHAPTER I
INTRODUCTION
PURPOSE OP THE STUDY
This study purports to discover what solution to
the problem of the administration of women students in
Catholic colleges and u n iversities in the United States
has been made by the various in stitu tion s where women
are enrolled in s u ffic ie n tly large numbers to indicate
the existence of such a problem.

Co-educational colleges

and u n iversities are not lis te d as such, but women are
included as members of the student bodies of some of the
in stitu tion s fo r men.
Information bearing d ir e c tly on the topic is
meager.

Periodic lite ra tu re contributes nothing, nor has

the problem been made the subject of thesis in vestigation
at any time within the la s t ten years.

One reason fo r

the lack of available information may be the fa c t that
comparatively few Catholic schools fo r men admit women
in s u ffic ie n t numbers to make th eir presence a source of
administrative concern or d iffic u lt y .

However, an exam

ination of the bu lletin , U n iversities and C olleges, Nor
mal Schools, published by the National Catholic Welfare
Conference, Department of Education, shows that a large
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number of women students are registered in some of these
in stitu tion s.
The purpose of this study is to discover the num
ber of Catholic colleges and u n iversities fo r men in
which women students enrolled constitute an administra
tiv e problem; to determine what provision has been made
to administer the problem where i t is recognized, and
to indicate various fa cto rs which seem to contribute to
ward the e ffic ie n t and satisfa ctory solution of the prob
lem.
In determining the provision made fo r the ad
ministration of women students an attempt has been made
to study the scope of the position assumed by the admin
is tra to r of women students.

For this purpose the use of

the t i t l e , dean of women, has been avoided fo r i t was
anticipated, and la te r found to be a fa c t, that this po
s itio n does not ex ist in many schools which have, never
theless, made d e fin ite provision fo r the administration
of their women students.
The fin a l objective of the study is to present
*
the solution of the problem as i t has been worked out by
various schools.

I t is thought that there w i l l be sug

gestions and details that w i l l be applicable to many s i t 
uations that ex ist in the several schools, although i t
is recognized that there is no pattern of solution ap
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p lica b le to a l l , or even to a majority of the in s titu 
tions. ^
PRELIMINARY INFORMATION
On the general topic of personnel work in c o l
leges among the best sources of information were the
theses w ritten or published within the la s t ten years.
A doctor’ s d issertation by Lulu Holmes, A His tory of
the Position of Lean of Women in a Selected Group of Co
educational Colleges and U n iversities in the United
States, traces the history and development of the o f
f ic e of dean of women at Boston, Cornell, Northwestern,
Chicago, Michigan, Kansas and C aliforn ia U niversities
and Swarthmore and Oberlin Colleges.

I t contains valu

able data on the topics of housing, health, social

1.
Lulu Holmes, A History of the Position of
Lean of ¥ omen in a Se lec ted Group of Co-educational Col
leges and U n iversities in the United States, 94.: "In
general the v a r ia b ility in personnel programs among the
in stitu tion s is commendable. Personnel programs must
f i t the individual in stitu tio n , since they are circum
scribed by the philosophy of education of the in s titu 
tion, by the qu ality of the facu lty, by the size of the
student body, and by many other fa cto rs. A successful
program is not achieved by superimposing an ideal plan
upon an imperfect educational organization. Success
w i l l be attained by recognizing lim itation s, beginning
with facu lty and students as they are, and progressing
no fa ster than their enthusiasm and understanding per
m its."
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l i f e , extra-curricular a c t iv it ie s and vocational guid
ance.

"The Functions of a Dean of Women," an unpub

lished master’ s thesis by Lucy Ogden Norton, Syracuse
University, gives a complete l i s t and analysis of the
functions of the o ffic e of dean of women at Syracuse
U niversity.

This thesis furnishes an excellen t p ic

ture of an o ffic e organization that is possibly the most
complete and extensive of it s kind.

"The Status and Ob

je c tiv e s of the Dean of Women in the Small C ollege," an
unpublished master’ s thesis by M illie Eugenia Storey,
U niversity of Washington, presents an analysis of the
work of the dean of women in the small c o lle g e .

By

means of personal interviews at several co lleges lo 
cated in the northwest, the author investigated the
functions of the dean of women, her personal q u a lific a 
tions and the conditions under which she worked.

A Col

umbia U niversity Contribution to Education publication,
Trends in Student Personnel Work, As Represented in the
Position of Dean of Women and Dean of G irls in Colleges
and U n iv ersities, Normal Schools, Teachers Colleges and
High Schools, by Sarah M. Sturtevant, Ruth M. Strang and
Margaret McKim, discusses the prevalence of the position
the academic preparation of the dean, teaching load, sal
ary, organization of the o ffic e and

3 t a ff,

student per

sonnel functions in a group of cooperating schools.
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METHOD OP INVESTIGATION
The questionnaire method, was selected as the
to o l fo r in vestigation although it s lim itations^ and
shortcomings were c le a rly realized .

I t was the only

a ltern ative since the location of the schools included
in this study made the use of personal interviews im
possible.

Prom the theses and publications before men

tioned a composite l i s t of functions and duties of the
dean of women and of phases of personnel work carried
on through her o ffic e was compiled.

This material was

adapted fo r use by the administrator of women students
in Catholic schools, and organized into questionnaire
form.

Main division s were

I
II
III
IV

Number of Students
D istribution of Students
Administration of Women Students
Miscellaneous Punctions and Duties of
the Administrator
V Status of the Administrative Position
VI Qualifications of the Administrator

Although fau lts of the questionnaire became evident upon
it s return from the cooperating respondents i t is thought
that i t included the essential phases of administrative
or personnel work as carried on by the schools to which
i t was sent.2

2.
"The Questionnaire, " Research B u lletin of th
National Educational A ssociation, V III (1930), 9.

6

SELECTION OF SCHOOLS
Schools selected fo r in vestiga ti on in this study
were chosen from the l i s t of U n iversities and Colleges
fo r Men, Table V, "U niversities and Colleges, Normal
Schools."

In this group th irty -e ig h t were found in

which the tota l number of men and women enrolled was
over fiv e hundred.

Since one of these schools closed at

the end of the 1941-1942 year i t was not included in the
study,

questionnaires were mailed to thirty-seven

schools.3

3.
"U niversities and Colleges, Normal Schools,"
Department of Educati on, National Catholic welfare Con
i'1erenoe, ("1942T~> 12«

CHAPTER I I

THE ADMINI STRATI OH CF WOMEN STUDENTS
THE ADMINISTRATOR
The admission of women to schools where fo r 
merly only men had been enrolled, or to schools es
tablished from the beginning as co-educational, has led
d ir e c tly or eventually to the establishment of an o f
fic e designed to administer the problems a risin g from
the presence of women in the student body, or to the
delegation of the duty to a fa cu lty member.

In a group

of eighty-three schools studied'1' only seventeen were
found in which the dean of women was the o f f i c i a l in
charge of women students.

Each of the remaining schools,

however, made provision fo r the administration of th eir
women students.

Table I shows the t i t l e of the admin

is tr a tiv e o ffic e r and the number of in stitu tion s in
which this o ffic e r functioned.

1.

Sarah M. Stu rtevan t, Ruth M. Strang and Mar

garet McKira, Trends in Student Personnel Work, 75.

8

TABLE I
HEAD CF WOMEN STUDENTS’ PERSONNEL

Dean of Women...........................................................17
Academic D e a n .........................................................16
D irector of
Personnel ..................................... 15
President ............................................................... 8
Committee on Personnel ....................................... 5
Dean of Men and Dean of Women, jo in t ly . . . . 4
Dean of M en ......................................................... 3
Dean of Women and Dean of College, jo in t ly . . 1
Dean of Women and Personnel Director of Men. . 1
Dean of Women, Academic Dean and Registrar . . 1
President and Academic D ean .................................... 1
Coordinator of Personnel ...................................
1
D irector of Administration and Personnel . . .
1
Dean of Personnel Administration ...................
1
Dean of U n dergradu ates.....................................1
Dean of S t u d e n t s ............................................... 1
Dean of Student A ffa irs . .... ..................................1
Coordinator of Student A ffa ir s
........................
1
D irector of
Student A ffa ir s ...........................
1
Director of
Social A c t i v i t i e s ............................ 1
Director of
Appointment O ffice ....................
1

THE DEAN OP WOMEN
"The advantages of a jo in t education are great.
The dangers are te rrib le . . . "

So wrote Horace Mann

when, in 1858, authorities at the University of Michi
gan sought his opinion on the admission of women stu-2

2. Lulu Holmes, A H istory of the Position of
Dean of Women in a Selected Group of Colleges ~and Uni
v e r s itie s , 6.
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approached the problem and the misgivings f e l t by pro
fession al as w e ll as lay men is w e ll known to those
fam iliar with the history of education in the United
States.

Oberlin College opened in 1833 with both men

and women students but the la tte r were somewhat segre
gated in the Female Department in charge of a Lady Princip a l.

Swarthmore, in 1867, co-educational from the

beginning, had a matron in charge of the household,
the personal comfort of the students, and with over
sight of the conduct and health of the young women.4
Although Cornell admitted women as early as 1872 i t was
not u ntil 1884 that mention is made of a lady p rin ci
p a l.5 Frances W illard, of temperance fame, became dean
of the Woman’ s College of Northwestern U niversity and
profeseor of aesthetics in 1873.

Women had been ad

mitted to the university about four years before that
tim e.6 At the University of Michigan E lize M. Moser,
M. D., professor of hygiene, became dean of women sixteen years a fte r they were admitted as students. 7 In

3.

I b id ., 7.

4.

Ib id ., 9.

5.

I b id . , 9.

6.

I b id ., 10

7.

Ib id ., 11
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the middle-west the University of Kansas opened as a co
educational school but a dean of women was not appointed
O
u n til 1913.
In the fa r west the U niversity of Oregon
appointed a dean of women in 1899, twenty-two years a fQ
ter it s opening.
I t may be sign ifica n t that the Uni
versity of Chicago, founded in 1892, had a dean of women
as a regular facu lty member and was one of the f i r s t
schools to a lte r m aterially her status in the post-war
administrative reorganization.'*'0

The schools cited are

typ ica l of th eir class and location ; conditions found
in other schools fo llo w th eir group pattern.
Many schools found l i t t l e necessity fo r d efin ite
personnel work or fo r a sp ecific personnel o ffic e r be
cause the enrollment was small, and each student was
personally known to the president or the dean,

neces

sary guidance was furnished by fa cu lty members.11
At the present time personnel work, as exempli
fie d in that of the dean of women’ s o ffic e , is w e ll es
tablished in in stitu tion s accredited to the Association
of American U n iversities.

Accredited in stitu tion s recog-

8.

I b id ., 12.

9.

Ib id ., 13.

10.

I b id ., 14.

11.

S tu rtevan t, _0£ . c i t . , 72-73.

11

nize the importance of the work and support i t to a
greater extent than do the non-accredited in stitu tion s.
The trend is toward creating rather than abolishing the
agency fo r this work.

A most recent development, how

ever, is to substitute a committee plan with other per
sonnel o ffic e r s in place of the dean of women.121
4
3
Q u a lifica tio n s.

The successful dean of women

possesses certain subjective attribu tes together with
d e fin ite training fo r her position.
Deans are to some extent born, not made and ac
cordingly their selection from among the natu
ra l leaders of educational in stitu tion s is
g rea tly to be desired. To personal q u a liiic a tions and academic training should add a b ilit y
to meet the p ractical problems of student per
sonnel work with an expertness beyond that of
the average teacher and adm inistrator.1^
The dean should possess executive a b ilit y , so
c ia l grace and an inspiring personality.

She should be

scholarly, cultured, sympathetic and ". . . above a l l
she must be sp ecia lly trained and have a love fo r and a
deep understanding of young p eo p le."1^

Her academic

preparation should be comparable with that required of

12.

Ib id . , 10.

13.

I b id ., 92.

14.
M illie E. Storey, "The Status and Objec
tives of the Dean of Women in the Small C olleges,"
(1940), 49.
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her fello w facu lty members and in addition to this i t is
recommended that her sp ecific training should be that
offered in the training courses fo r deans of women as
given now in several of the larger u n iversities. This
work 15 would include psychology, sociology, economics,
c iv ic s , health maintenance, the routine work of deans,
current educational ideals and achievements, home-making,
appreciation of art and music, advanced courses in voca
tion al guidance, lite ra tu re applicable to the work of
advising young women, tests and measurements and a short
course in psychiatry.
Scope of the Work.

The scope of the dean’ s work

is bounded by the tradition s of the in stitu tion and the
personality of the dean h e rs e lf.

Five major patterns of

dean’ s work, where i t is w ell established and organized,
are :
a.

Work with fa cu lty including intensive in service education of counselors through
regular conferences in which problems of
personnel work are discussed, books bear-1
6
5

15.

Ib id . , 41-42.

16, Conspicuous fo r th eir absence on this l i s t
are re lig io n and philosophy. This may be an oversight
or i t may be an indication of a tendency to supply d e fi
n ite tools fo r the solution of deans’ problems rather
than to furnish an obviously essential background from
which the individual dean may secure the wisdom and sa
ga city required in her position.
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ing upon the work are reviewed and experts
are brought in to g iv e special information.
b.

Control of the environment; creating condi
tions favorable to the best development of
the individual student.

c.

The selection and admission of students.
This includes givin g high school coun
selors information on the college or uni
v e rs ity .

d.

Work with the individual student, both d i
agnostic and therapeutic in nature.

e.

Work with groups in such a c t iv it ie s as
health, re lig io u s and social programs, and
arrangements for housing. '
The development of these patterns, with special

emphasis on student personnel services, en tails the f o l 
lowing duties:
1.

Giving information about the school to
parents, prospective applicants for admis
sion and to workers in secondary education.

2.

Selecting applicants most lik e ly to p r o fit
by what the in stitu tio n has to o ffe r .

3.

Systematically acquainting students with the
educational, recreational and service oppor
tu n ities of the school.

4.

Acquainting students with vocational oppor
tu n ities and helping them to work out a
method of studying the occupations in which
they are especially interested, thus c la r i
fy in g th eir occupational aims.

5.

Making a continuous study of the students
fo r the purpose of helping them to discover

17.

Sturtevan t, _0£. c i t ., 75.

14

and develop th eir personalities and to
achieve th eir goals.
6.

Helping students to solve th eir education
a l, fin a n cia l and personal problems, to make
wise choices of courses of instruction, rec
rea tio n a l a c t iv it ie s , social relationships,
and to meet issues and crises.

7.

Providing an environment that is fa vo r
able to the student’ s all-round development.
This involves:
a. A curriculum and method of instruction
suited to their needs and a b ilit ie s .
b. Healthful recreational f a c i l i t i e s .
c. Healthful and s o cia lly satisfyin g l i v 
ing conditions fo r a l l students, both
out-of-town g ir ls and those liv in g in
co llege dormitories and other houses on
the campus.
d. Social experiences which w i l l give them
spontaneity and self-confidence in group
life .
e. Opportunities fo r the development of es
th etic and religiou s appreciations.
f . Use of community as w ell as campus re 
sources.

8.

Helping the student to choose, prepare fo r,
enter and succeed in a suitable occupational
fie ld .

9.

Helping the student to prepare fo r, enter
and succeed in adult, family and community
life .

10.

Assisting in the study and evaluation of the
curriculum, of instruction, and of the tech
nics and procedures used in accomplishing
personnel work.18
In an eastern university where the work of the

dean of women is esp ecially w ell organized, and where

18.

I b id ., 75 f f .
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training courses are offered to other or to prospective
deans a l i s t of twenty-nine duties has been compiled as
functions of the entire o ffic e fo rce .
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.

They are:

Supervision of "X" Hall
Planning of Freshman Week
Orientation tours or lectures
Sorority chaperonage lecture
Overnight permission to students
Sorority academic counselling
Vocational counseling
Campus social program; registra tio n of
social events
Supervision of academic assistants
Tutor advisor program supervision
Assignment and supervision of housing
Dormitory management
Personnel work in the dormitory
P o lice cases
Sorority advising
Sponsorship of projects
Senior guide course
Special education of women: social graces
Cooperation with other o ffic e s as to p o li
cies and pr ordures
Student government
Student finances
O ffice and general s t a ff meetings
Representation of o ffic e a t social and
cultural events, conventions
Individual personality adjustment problems
Conferences with school administrators
Research on general campus problems
Budget procedure
Supervision of student dean course
General o ffic e correspondence19
I t is worthy of note that placement of students

is not indicated among the duties lis te d or the services
o ffered .

There is a d e fin ite trend toward delegating

19. Lucy Ogden Horton, HThe Functions of a Dean
of Women," 87.
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th is work to a special bureau.

pn

In a group of small western colleges the duties
of the dean of women are lis te d in order of th eir de
creasing frequency:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.

Counseling on personal problems of the student.
Cooperation with student government.
Organization and oversight of extra-curricular
a c t iv it ie s .
Oversight of academic progress of the student.
Handling cases of bad behavior.
Organization of housing and resp o n sib ility fo r
it.
Cooperation with relig iou s forces in the communi t y .
Organization and d irection of part time em
ployment of students.
Coordination of the in terests of women in re 
lation to the p o lic ie s of the in stitu tio n .
Interpretation of the college p o lic ie s to the
public. 1
In this same group of colleges the work of the

dean of women is c la s s ifie d under f iv e heads: social,
academic, health, administrative and vocational guid
ance.
Social:
D irects so cia l l i f e .
Attends meetings of student government as
sociation .
Confers with o ffic e r s and committees on
student government.
Approves plans fo r organization of new
extra-curricular a c t iv it ie s .
Arranges dates and rooms fo r so cia l events.2
1
0

20.

Ib id . , 77.

21.

Storey, _0£. c i t . , 32.
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Attends extra-curricular a c t iv it ie s .
Approves chaperons fo r parties.
Chaperones some events h e rs e lf.
Gives permission fo r off-campus a ffa ir s ,
fo r dates and fo r entertainment on the
campus.
Exercises d iscip lin e in non-academic mat
ters.
Deals with individual student problems.
Academic
Assists with admission and entrance examina
tions .
Aids in making policy of curriculum.
Interviews fa ilin g students.
Deals with d iscip lin e cases in academic
matters.
Issues excuses fo r absence from class.
Interviews students on academic questions.
Aids in freshman adjustment.
Aids in adjustment of study load.
Health
Supervises housekeeping in dormitory and
infirmary.
Inspects off-campus boarding-houses.
In itia te s health projects.
Secures f i l e s of health conditions of women
students.
Administrative
A ssists in selection of assistants of co llege
s ta ff and fa cu lty members. Gives approval
of selection .
Administers loan funds and scholarship funds.
Conducts fa cu lty meetings and meets with the
board of trustees.
Engages in re lig io u s a c t iv it ie s .
Approves purchase of equipment fo r dormitories.
Vocational Guidance
Manages student employment o ffic e .
Gives vocational advice through conferences,
speakers and books. 222

22.

I b id ., 28 f f .
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A comparison of the a c t iv it ie s of the s ta ff mem
bers of the dean’ s o ffic e in a large in stitu tio n with
those of the dean in the smaller school where the dean
h e rse lf, with or without assistants, is responsible fo r
supervision of women students as w ell as the d e ta il of
their administration shows that in the la rger schools
the number of a c t iv it ie s or duties is somewhat less than
in the smaller school.

S p e c ific a lly , the larger school

delegates to other agencies the administration of finan
c ia l assistance, the work of the student employment bu
reau and sp ecific vocational guidance.

This condition

is in accord with the trend a t the present tim e.2^

Other

trends noted are the increased use of coordinated commit
tees, the recognition of personnel services rendered by
health o ffic e r s , and an awareness of the importance of
fa cu lty participation in the administration of the dean’ s
work.2
242
3
5 The ch ief function of the dean of women has come
to be advisory rather than d is c ip lin a ry .2^
Appraisal of Work.

The dean of women views her

own work according to her personality, her aims and the
demands of the in stitu tio n .

To many i t is defined in

23.

Sturtevant, ojd. c i t . , 77.

24.

I b id ., 93.

25.

Storey,

0£.

c i t . , 50
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terras of sp ecific a c t iv it ie s .

To others their o ffic e

is the coordinating agent in a l l kinds of women’ s ac
t iv it i e s , where closer cooperation between members of
the s ta ff and the academic administration can be brought
about.

In a word i t is a clearing house fo r a l l women’ s

a c t iv it ie s and problems.

Other deans take a more id e a l

is t ic attitu d e.
. . . they think of th eir work in terms of what
they can accomplish fo r each woman student.
They see th eir central task as that of ascertain
ing by in tu itiv e and s c ie n tific methods the po
t e n t ia lit ie s of each student and of encouraging
and helping her to develop her assets. This . . .
view of the dean’ s work is the most dynamic. From
i t should develop the services and administrative
measureg necessary to accomplish the task thus de
fined. 6

26.

Sturtevant, jo£. c i t . , 74.

CHAPTER I I I

FINDINGS
CLASSIFICATION C3P SCHOOLS
Groups.

The thirty-seven schools included in

this study were placed in four groups according to the
amount of information supplied in response to the ques
tionnaire.

Pour schools, only, fa ile d to reply.

Of the

remaining th irty-th ree, nine are classed as furnishing
no information, ten supplied p a rtia l information and
fourteen, complete information.
Percentages of Response Within the Groups.

Of

the total number of schools included in the study, 10.8$
fa ile d to reply; 24.3$ furnished no information; 27$,
p a rtia l information; and 37.8$, complete information.
Of the th irty-th ree schools replying to the question
naire, 27.3$ furnished no information; 30.3$, p a rtia l
information; and 42.4$, complete information.

Of the

twenty-four schools furnishing information, 41.67$ gave
p a rtia l information and 58.3$, complete information.
This material is shown in Table I I .
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TABLE I I
CLASSLFICATI CM CF SCHOOLS AND
PERCENTAGES OE RESPONSE

P e r

Group

No.
in
group

Schools
in 
cluded

Ce n t s

Schools
re
sponding

Schools
furnishing
information

No reply

4

10.8

No
information

9

24.3

26.3

P a rtia l
information

10

27

30.3

41.67

Complete
information

14

37.8

42.4

58.3

Respondents.

In the th irty-th ree schools r e 

plying to the questionnaire twelve responses were made
by the re g istra r, six by the dean of the school, fiv e
by the dean of women, three by the president of the
school and two by the dean-registrar.

Other o ffic e rs

to reply were the assistant d irector of studies, the
dean of fa c u ltie s , the dean of the university college,
the director of the information bureau and the secre
tary general.

This information is shown in Table I I I .
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TABLE I I I
RESPONDENTS

Asst. Director of Studies . . . .
D e a n ................................................6
Dean-Registrar ................................
Dean of F a c u l t i e s ....................... 1
Dean of University College . . . .
Dean of W om en...............................5
D irector of Information Bureau . .
President .......................................
Secretary General
....................
R e g i s t r a r .................................... 12

1
2
1
1
3
1

SCHOOLS FURNISHING NO INFORMATION
Description of the Group.

In this group are

placed nine schools where the response to the question
naire was more an acknowledgment of it s receip t than a
reply to the questions contained.

In many instances

the respondent stated that no problem of administration
existed because of enrollment of women students.
Piscussion of the Members of the Group.

Each

school included in this group is b r ie fly discussed be
low on the basis of the inf ormation contained in the
reply to the questionnaire and on the available e n ro ll
ment figu res at the time when the study was begun, Janu
ary, 1942.1
1.
lo c . c it .

"U niversities and Colleges, Normal Schools,"
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1.

The dean of women reports, "Since this is a

Graduate School fo r Women, the questions in your ques
tionnaire are not applicable."

Women here constituted

37.8$ of the to ta l enrollment.
2.

A to ta l enrollment of only three women stu

dents during the present year is reported by th is school
Formerly women constituted 4$ of the enrollment in a stu
dent body of over 2,500.
3.

This school declined to furnish the request

ed information.

Since i t is one of the largest schools

included in the study, and women students constituted
18$ of the to ta l enrollment, this is to be regretted.
Examination of the catalogue f a i l s to reveal an adminis
tra tor of women students.
4.

Women students in this school constituted

10$ of the to ta l enrollment.

The respondent stated,

Since the number of women students at _____
is not very large and since they are scat
tered throughout the many divisions of the
University, we do not find i t necessary to
assign any individual to the exclusive care
of this problem. Their supervision and guid
ance is handled in the ordinary way through
the Dean's o ffic e .
5.
this school.

Ho fu ll-tim e women students are admitted to
p
Available fig u re s'1' show that they were2

2. Ib id . , 12. Summer School students probably
account fo r this discrepancy in enrollment figu res.
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50$ of the tota l enrollment.

However, the enrollment

figu res as supplied by the respondent are at such v a ri
ance with the published report that there has either
been a very great drop in enrollment or the figu res in
one place or the other are inaccurate.
6.

Women are admitted only in the graduate

school, school of law and the evening and summer courses
in the school of lib e r a l arts and sciences.

Available

figu res indicate that women students constituted 26.6$
of a tota l enrollment of over 1,000 students.

The re 

spondent states, "Our women are r e la tiv e ly few in num
ber, and I believe properly outside the scope of your
study."

(See footnote page 23)
7.

According to available figu res women consti

tute 22.43$ of the 3,000 students in this school.

The

respondent states,
There are women students only in the Graduate
School of Arts and Sciences and in the Gradu
ate School of Social Ylork. The number of
women students is small. There are neither
dormitories nor so ro rities a t _____ College.
Accordingly, no administrative positions have
been established s o le ly fo r the direction of
women students.
8.

This school, one of the smallest included

in the study, reports an enrollment of women in the
amount of 14.8$ of the to ta l enrollment.

I t is ap

parent that they constitute no administrative problem.
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9.

The respondent from this school states,

Since ____________ College is a college fo r
men, Dr. _______ decided that our problems of
administration would be of no assistance to
you in the w riting of your thesis.
Available figu res indicated that women con sti
tute about 39$ of a to ta l enrollment of over 1,500
students.
Summary of Findings.

According to questionnaire

responses six schools in this group declare or imply
that they have no administrative problem occasioned by
the presence of women s tudents on the campus.

Three

schools f a i l to supply information concerning the prob
a b ilit y of th is administrative problem.
SCHOOLS FURNISHING PARTIAL INFORMATION
Description of the Group.

The ten schools

placed in this group are those whose responses to the
questionnaire were not complete.

This partial informa

tion was either due to an implied absence of the admin
is tr a tiv e problem, or the fa ilu re of the respondent to
indicate the necessary and pertinent fa cts fo r the study.
Enrollment percentages computed in this section are from
the questionnaire responses.
10.

This school, one of the srcallest in the

group studied, admits women to the summer session and

ao
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fo r extension work.

In addition to these groups, nurses

from an a ffilia t e d hospital nursing school, under the
supervision of the s is ters, take th eir c o lle g ia te work
at the co lle g e .

Ho administrative o ffic e r has been ap

pointed fo r women students since th eir number is small,
they do not constitute a part of the regular student
body and they present no administrative problem.
11.

Women were admitted to a nationally known

men’ s u niversity during the summer session.

They con

stitu ted about 49$ of the to ta l enrollment.

Of this

49% of women enrolled, 62.8$ were laywomen.

The d irec

tor of studies was in d irect charge of the undergradu
ate women.

A ll matters pertaining to graduate students

were handled by the secretary of the committee on gradu
ate studies.

During the present national emergency

women are no longer admitted to this school.
12.

In this small school women constitute 25$

of the to ta l enrollment, with only 7.8$ enrolled in the
regular session.

Response to the questionnaire does not

indicate an administrator of women students nor does i t
show any personnel services rendered.

I t may be as

sumed, then, that the small number of women students is
under the ju risd ictio n of the regular adm inistrative o f
fic e r s .
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13.

Tiie to ta l enrollment in this school is over

2,000 but the only women students are religiou s in the
extension d ivis io n .

Although they constitute 18$ of

the to ta l enrollment they present no administrative
problem.
14.

Women are admitted to this school only in

the extension and graduate d ivisio n s.
a ffilia t e d school of nursing.

There is also an

About 25$ of the to ta l

enrollment is women, although this figu re is at best
an approximation since the information stated on the
questionnaire in Parts I and I I is apparently inaccurate.
This is one of the smaller schools.
15.

This school reports that i t is a lib e r a l

arts college intended fo r men students and that women
are admitted only to the Saturday and extension sessions.
Women do not constitute a unit of the regular student
body and no administrator is in special charge of their
a ffa ir s .

They constitute 27.5$ of the to ta l enrollment

of over 800 students.
16.

The only women students in this school are

those in an a ffilia t e d nursing school.

D irection of

th is group rests with the s isters in charge of the hos
p ita l .
17.

Women are admitted to the evening and sum

mer sessions of this school, only.

Evening students
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constitute 7.8$ of the to ta l enrollment; no figu res are
given fo r the sunmer session.
o ffic e r .

There is no administrative

The area in which this school is located is

M. . . served by a woman’ s college o fferin g excellen t
educational opportunities fo r women."
18.

The to ta l enrollment in this school was not

given in the response to the questionnaire, hence i t is
impossible to compute the percentage of women in the stu
dent body.

However, an approximation would be that they

are not in excess of 30$.

Of the women students as a

group, 50$ are in a ffilia t e d nursing schools, 36$ in
summer school, 12.5$ in Saturday and extension division s,
1$ in the school of music and .5$ in the law school.

Ho

administrator has been assigned to the group.
19.

Women are admitted only to the summer ses

sions and Saturday classes.
cated.

Ho administrator is indi

The to ta l enrollment of the school is under

1,000 but the percentage of women students cannot be
computed because their enrollment figu res are not stated.
Summary of Findings.

In this group of ten schools

seven report women enrolled in the extension d ivisio n ;
six, in summer school; four, in nursing school; and one
each in the regular session, graduate school and profes
sional school.

Ho school has established an administra

tiv e position fo r either exclusive or part-time work
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with women students.

This service is apparently handled

through existin g administrative channels.

Table IV

shows the distrib u tion of women students in the v a r i
ous schools or sessions of the in stitu tion s included in
the group.
TABLE IV
DISTRIBUTION OP WOMEN STUDENTS
IN SCHOOLS BURNISHING PARTIAL INFORMATION

School Regular Graduate Prof es Summer Extension Nurs
Number Session D ivision s i onal
Ses D ivision
ing
Schools sion
School
10
IT *
Î2
IT ~
Ï4
15
16
17
18
19

X
X
X

X
X

X

X

X
X
X

X

X
X

X
X
X

X
X
X

X

SCHOOLS BURNISHING COMPLETE INFORMATION
Description of the Group.

The fourteen schools

included in this group are representative of the entire
number of schools included in the study.

Their e n ro ll

ment totals range from 800 to over 6,000; the d istrib u 
tion of students in the various d ivision s ranges from
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enrollment in three to enrollment in ten.

Questionnaire

re p lie s w ill be discussed by topics rather than by in
dividual schools.
Enrollment T o ta ls.

In questionnaire, Part I,

Humber of Students, an attempt was made to determine
the actual number of laywomen, in d istin ction to re
ligio u s, actually enrolled in the regular school session.
*

One of the schools did not have this information a v a ilable, therefore, no va lid conclusion can be drawn with
regard to the re la tiv e percentage of women students in
the regular sessions of Catholic colleges and universi
t ie s .

Certain relationships, however, can be shown.
The number of laywomen enrolled as regular stu

dents in each in stitu tio n exceeds the number of r e l i 
gious.

The la rgest percentage of laywomen, 100, is

found in school Ho. 30; and the smallest, 62.8%, in
school Ho. 24.

Table V, Humber of Students in Schools

Furnishing Complete Information, shows actual e n ro ll
ment figures as reported on the questionnaires.

The

important fa c t to be found here is that of the e n ro ll
ment tota ls of women students and th eir comparative num
bers.

With regard to the number of women students en

ro lle d in the regular sessions, fiv e schools report few
er than 500.

Three schools report the number of women

students in the regular sessions to be between 500 and
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1,000; three, between 1,000 and 1,500; one, between
1,500 and 2,000; one, between 2,000 and 2,500; and one,
between 2,500 and 3,000.
TABLE V
NUMBERS Œ STUDENTS
IN SCHOOLS FURNISHING COMPLETE INFORMATION

School Total Total No. R e li Lay- Corp. Super- Not
No.
No.
No. women gious women C oll. vi sed Sup.
Stu. Women reg.
sess.
20
21
22
23
24
25
26
27
28
29
30
31
32
33

6615
4529
1393
2540
4451
4928
1960
6843
882
1237
1629
2454
1880
4392

4349
2147
752
1082
818
2189
687
2660
101
346
543
1724
1638
1245

3793
2147
239
237
818
1085
372
1693
101
142
543
1124
732
1138

916

3433

12
11
304
515
12
688
15
6

227
226
514
570
360
1005
86
136
543
721
683
1021

403
223
117

D istribu tion of Students.

1037

1037
209
37
543

110

Professional schools

in which women are registered include business adminis
tra tion , commerce, den tistry, dental hygiene, drama, edu
cation, journalism, law, medicine, medical technology,
music, nursing, pharmacy, public health, secreta ria l,
social service and speech.

I t was o rig in a lly intended
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that this part of the study would show the numbers of
students in these schools who were under the d irection
of an administrator of women students and the numbers
of those women students not supervised by the adminis
tra to r.

However, the fa ct that some schools report the

dean of the d ivisio n in which the student is registered
as the administrative o ffic e r , while other schools have
a regular administrator fo r a l l women students (in some
cases a dean of women), causes this phase of the study
to lose it s effectiven ess.

Tables VI and V II show the

information as revealed by the actual questionnaire re
turns.

Table V I I I consolidates this information in or

der to show the distrib u tion of women students in the
professional schools without reference to the supervi
sion of these students by an administrative o ffic e r .
Ten in stitu tion s have a f f i l i a t e d schools of
nursing.

Nine u n iversities admit women to the law

school, fiv e to pharmacy, and four to medical school
and commerce.

Three in stitu tion s en roll women in social

service, dentistry and music; two, in journalism and
business administration.

Dental hygiene, drama, edu

cation, medical technology, public health, sec reta ria l
and speech schools show enrollment in one instance each.
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TABLE VI
DISTRIBUTION OF STUDENTS
NUMBER IN PROFESSIONAL SCHOOLS: SUPERVISED

Division

S c h
20

Bus. Ad.
Commerce
Dent.

21

23

24

25

D 0 L N
26
27

u mb
29

30

2

r
31

32

38
1*76 (a.
1 li!

31
34

H yg.

Drama
Educn.
Journ.
Law
Medicine
Med Tech
Music
Nursing
Pharmacy
Pub. H.
Seer.
Soc. S c i.
Speech

(a )

33

462
9 Taj

509

8
2
9

18 1340 209
9

J&Y

46

7r

37
4

lo
TUT
*142 90 6
81
50

74
6
17

23 9

257
19

Questionnaire fig u r e s in d ica ted t o t a l enrollm ent
o f men and women.
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TABIE VII

DISTRIBUTION- OF STUDENTS
NUMBER IN PROFESSIONAL SCHOOLS: NOT SUPERVISED

Division
Bus. Ad.
Commerce
Dent.
D. Hyg.
Drama
Educn.
Journ.
Law
Medicine
Med.Tech
Music
Nursing
Pharmacy
Pub.ti.
Seer.
Soc. S ci.
Speech

(a )

S c h o o l
20

2Ï

21 6

29

'2S 24

25

26

27

Number
¿9 3 0 ~ S r

3 2 33

'(a)'
26

29

205
113

8
16

(a )

(a)
569

110

155

(a )
T2T
511
84

Questionnaire fig u r e s in d ic a te d t o t a l enrollm ent
o f men and women.
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TABLE V I I I

DISTRIBUTIOE OE STUBEETS
TOTAL EUMBEK CE WÜMEE IE PRÜFESSI GEAL SCHOOLS

Division 20 21
Bus.Ad.
Commerce 216 29
Dent.
D. Hyg.
Drama
26
Educn.
J ourn.
Law
29
8
Medicine
16
Med.Tech.
205
Music
Eursing 622 569
¡Pharmacy
P'uV.1H.
T 2T
Seer.
ÏÏIT
84
Soc. S.
Speech

23
a

a
a
a

Sc h o o 1 E um c e r
24 25 26 27 29 30 31
176
1 a
a

9

a
a

18 W

"a

8
2 46
9
209
9

32

462
71

S3
38
31
34
74
6
17

10
113
147 155 1421906 T94
4
~ 8 T ” 50"
W7
19

L ______

(a)

Questionnaire figu res indicated to ta l enrollment
of men and women.

(Schools number 22 and 28 indicate that women are ad
mitted only as arts and science students. These
schools do not o ffe r professional tra in in g .)
Tables IX and X show the distribu tion of women
students in the graduate schools and in the undergradu
ate d ivision s.

Here again the origin a l purpose of this

part of the questionnaire was defeated through a d iver
s it y of the administrative resp o n sib ility in some of
the schools.

Table XI shows the d istrib u tion of women
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students in graduate schools and undergraduate d iv i
sions without reference to supervision.
These tables indicate that the greatest num
ber of women students are to be found in the under
graduate arts and science d ivisio n s.

I t would appear

that the re lig io u s are in the minority here as w ell as
in tota l enrollment although two schools fa ile d to in
dicate d e fin ite ly the number of relig io u s and laywomen
enrolled.
TABLE IX
DISTRIBUTION OF STUDENTS
NUMBER IN ARTS AND SCIENCE: SUPERVISED

(a) Total number of women students in U niversity College,
573. Home study center students, 518.
(b) Number of women students in regular session 237;
relig io u s, 11; laywomen, 226.
(c ) Number of women students not given.
(d) Number of students not given.
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TABLE X

DISTRIBUTION OF STUDENTS
NUMBER. IN ARTS AND SCIENCE: NOT SUPERVISED

S c h o o l
Number
2T 22 23 24 25 26 27 28 29 31

20
Grad
Grad
PrePreArts
Arts

Rei
Lay
Rei
Lay
Rei
Lay

138
368

52 ~55"
62
15l

(a )

778
711

(a) Total number of graduate studente, 229.
TABLE XI
DISTRIBUTION OF STUDENTS
TOTAL NUMBER OF STUDENTS IN ARTS AND SCIENCE

20 21
Grad
Grad
PrePreArts
Arts

Rei
Lay
Rei
Lay
Rei
Lay

S c h o o l
Number
22 25 24~25~ ¿6 27 '28 29 31 32

138
368

a

80&
876

12
b 22?

31
40

7 102
5 134

c "275" d 1
c TTo d 72

e
e

55“

4 58
20 1?

5 68
5 161

2T
12
6" 53
65 136 36

30
9
228

(a) Total number of graduate students, 229.
(b) Total number of women students in U niversity Col
lege, 573; home study center students, 518.
(c ) Number of women students in regular session 237;
relig io u s, 11; laywomen, 226.
id) Number of women students not indicated.
(e ) Number of students not indicated.

38

Administrators.

In six sohoola the dean of

women ia the administrative o ffic e r in charge of women
students, in three, a dean, and in three, a lso, the
dean of the school in which the student is registered.
One school reports the d irector as the administrator
and one, the assistant dean of men and student counse
lo r .

Five schools show no assistant to the adminis

tra tiv e o ffic e r , two indicate an assistant dean of
women, and other administrative assistants were lis te d
as assistant student counselor, dean, deans and asso
ciate deans of division s, dean of men, re gistra r, r e s i
dent manager of the dormitory and secretary.

Six

schools report no fu rther assistants but two schools
name the dean of women as an administrative assistant
and member of the administrative s ta ff.

Various o f

f ic ia ls named as other assistants are the assistant to
the resident manager of the dormitory, the deans of
arts, science and business administration, the d irec
tor of personnel, instructors in the department of r e 
lig io n , a laywoman facu lty member, the sodality direc
tor, a secretary, and two N.Y.A. workers.

Table XII

indicates the frequencies of the positions with re
spect to the t i t l e of the o f f i c i a l .
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TABLE X II

TITLES OP ADMINISTRATORS

T it le

Administra tor

Dean of women
i)ean
Dean of the division
D irector
Assistant dean of men and
student counsellor
Assistant dean of women
Asst, student counsellor
Dean
Deans and associate deans
of divisions
Dean of men
Registrar
Resident manager of dorm.
Secretary
Asst. Res. Manager of dorm.
D irector of Personnel
Instructors in Dept, of Rel.
Laywoman facu lty member
Sodality d irector
N.Y.A. workers

A ssistant

xxxxxx
XXX
XXX
X

Other
Assts.
XX
X

X

Punetions of the Administrators.

XX
X
X
X
X
X
X
X

X
X
X
X
X
X
X

I t was the

o rig in a l intention in constructing the questionnaire to
determine those duties and functions carried on person
a lly by the administrator of women students, and those
duties and functions delegated to other members of the
administrative s t a ff.

However, on the basis of question

naire returns, this proved im practical.

Por instance,

in schools where the position of dean of women did not
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e x is t the administrator checked his duties in column I,
Part I I I , 3, of the questionnaire, while the deans of
the various d ivisio n s, serving as assistants, checked
th eir functions in column I I .

In other schools, where

the dean of each d ivisio n was the administrator in
charge of women students, their functions were checked
in column I .

Therefore, i t became impossible to estab

lis h a d e fin ite d ivision of labor with regard to the in
dividuals performing these functions.
On the basis of actual questionnaire returns the
duties or functions of the administrator carried out per
sonally and indicated by a check in column I are:
ffrequency
10
9
8
7
6

5

4

Duty
Counselling, individual problems.
Admission; d isc ip lin e ; school calendar;
school program.
Counselling, vocational; information to
parents; sponsorship of socia l events.
Information to prospective students.
Determination of academic status; super
v is io n of dorm itories;3 supervision of
s o r o r itie s ; supervision of student gov
ernment; student employment service.
R egistration; freshman orientation;
health program, supervision of approved
houses; after-graduation employment
s e rv ic e .
D istribution of fin an cial assistance.

3. Since only one school reports the existence
of dormitories fo r women there is some cause fo r specu
la tion here as to whether the persons checking this
function did so with only women students in mind.
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Those duties carried out by members of the s ta ff,
and checked in column I I are:
Frequency

Duty

10
9

R egistration .
Counselling, individual and vocational;
d istrib u tion of fin a n cia l assistance;
information to prospective students;
student employment service.
Freshman orientation.
Determination of academic status;
sponsorship of social functions.
D isciplin e; information to parents.
Admission; school program; sorority
supervision; supervision of student
government.
Supervision of approved houses.

8
6
5
4
3

Disregarding the person or persons discharging
the duties, the frequencies of personnel services occur
in the follow ing order:
Frequency
19
17
16
15
14
13
12
10
9
8
6
4.

Duty
Counselling, individual problems.
Counselling, vocational.
Information to prospective students;
school calendar.
R egistration; student employment.
D isciplin e; sponsorship of social func
tions .
Admission; d istrib u tion of fin a n cia l as
sistance; freshman orientation; informa
tion to parents; school program.
Health program; a fte r graduation employ
ment service.
Supervision of s o ro ritie s ; supervision
of student government.
Supervision of dorm itories.4
Supervision of approved houses.
Determination of academic status.

See footnote 3.

I
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Organizations Sponsored.

The o ffic e of adminis

tra to r of women students in three schools sponsors a ll
s o ro ritie s .

Departmental clubs, Women’ s League, Women's

A th letic Association, and the in ter-so ro rity council are
sponsored by the administrator in two instances fo r each
organization named.

In one instance each sodality, honor

society, a l l club organizations, student council, _____
U niversity Women Students’ Club, Council of Campus Women
Presidents, and the organization of dormitory residents
are sponsored by the administrator’ s o ffic e .

Sponsor

ship of sodality in two schools is assumed by other ad
ministrators or assistants.

Other organizations lis te d

and their sponsors are Women’ s L itera ry Society, Woman’ s
Program Bureau and Women’ s Debate Squad sponsored by the
school of speech, Women’ s A th letic Association sponsored
by the a th letic department, Women’ s A th letic Association,
sponsored by members of the fa cu lty, social groups in
a rts, education and science, sponsored by fa cu lty ad
visers, social and service s o ro ritie s , sponsored by the
dean of men, and Varsity News, U niversity Players, de
partmental clubs and sodality fo r both men and women
with the sponsor not indicated.
Miscellaneous Punetions and Duties of the Admin
is tra to r .

Under the heading of public relations eleven

administrators checked attendance a t conventions; ten,
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speech making; eight, attendance at so cia l functions,
membership in c iv ic organizations and membership in
professional organizations; and seven, membership in
clubs.

Ten administrators checked cooperation with the

administration in curriculum making.

Only one indicated

that her time was spent e n tire ly in personnel work with
women students; twelve indicated time spent in other du
tie s , and one fa ile d to report on this item.
ministrators are a c tiv e ly engaged in teaching.

Five ad
One r e 

ported duties under the supervision of the dean of the
co llege.

One devotes part time to the Student Council

Bureau; one, to duties of the dean’ s o ffic e ; and one is
engaged in other administrative work.

Two fa ile d to in 

dicate the nature of th eir other work.
The amount of time spent in personnel work by
the various administrators varies from 95$, fiv e and oneh a lf days a week to 10$ in the same length of time.

A l

though i t may be correct, a typographical error might
account fo r the reported 2$ of a f i v e day week devoted
to the duties by one administrator.

Other percentages

on the basis of the fiv e and one-half day week are 90,
75 and 60.

On the basis of a fiv e day week, the per

centages are 30 and 2.

One administrator spends 50$ of

her time six days a week in the administration of women
students.
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Status of the Administrative P o s itio n .

The po

s itio n of administrator of women students was established
by one large university in 1922.

Another followed in

1925, one in 1926, one in 1931, two in 1936, two in
1938 and two in 1939.

Four schools did not report the

date requested here.

One school admitted women at its

foundation, twelve did not, and one fa ile d to reply on
this point.
Reasons fo r the admission of women students were
varied.

One school indicated a lack of women’ s colleges

in the area.

Another stated that there were various

reasons beside those mentioned in the questionnaire.
One school reported that women were admitted to the eve
ning and Saturday classes and to the summer session fo r
adults.

(This apparently led to th eir admission to the

regular college student body.)

The respondent from one

large university stated:
They were always admitted to professional
schools, Commerce, Graduate School, D entist
ry and Evening Session and Summer Sessions
of Arts College. Thus women were included
in most classes and there was no reason to
exclude them from Arts.
Another school, where the to ta l enrollment is
over two thousand, reported:
Admission necessary fo r pre-professional train 
ing. Closing of Normal School in lo c a lity ne
cessitated the admission of women to the Depart-
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ment of Education and the establishment of
evening courses and professional schools.
Two schools lis te d the necessity fo r pre-pro
fession a l training as the reason fo r admission of wom
en.

One school indicated a lack of teacher training in

stitu tiona in the area.

One large school stated that

women were admitted when the in stitu tion attained uni
v ersity rank.

The most complete response was made by

a school where the to ta l enrollment is about twelve hun
dred.
In 19__ the Sisters of _____ were permitted
to organize a group of women students on the
campus (so as to obtain cred it as from the
U niversity of ______ ); in time (f iv e years)
this was to become a Woman’ s College on an
other campus. The f i r s t year the U niversity
gave the use of several rooms. Already in
the second year at the request of the women
students and of the S isters, women were ad
mitted to classes with men; the ?/omen wanted
a more varied curriculum. We were co-education al then, without planning i t . Now, I
doubt i f the Sisters or anyone else could or
ganize a Woman’ s College in _____ . The Sister
who began as Bean of the College of Women be
came the Dean of 'Women.
Thirteen schools anticipate the continued admis
sion of women students a fte r the present war; one did
not check this item.

Twelve expect the position of ad

m inistrator to continue under it s present status during
the war; two did not check this item.

Only one school

responded to the question concerning any recent or pro
posed changes in the o ffic e of the administrator.

This
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dean indicated that the position of dean of women would
probably be a f u l l time position again in the near fu 
ture as i t was u n til recently.

Five administrators

marked a trend toward cen tralization of the duties in
th eir o ffic e , two noted a trend away from cen tra liza 
tion and seven fa ile d to check this item.
^ u a lifica tio n of the Administrator.

In d is

cussing the q u alifica tio n s of the administrator of wom
en students, the recurrent d iffic u lt y is encountered in
that three of the schools indicate that the o ffic e r in
charge is the dean of the school in which the student
is registered.

Two schools fa ile d to indicate the nec

essary information fo r this part.

Where a dean of wom

en is the administrator the longest tenure of o ffic e is
ten years; the shortest, one year.

One dean has been

in o ffic e seven years, another six, another two.
dean does not indicate tenure.

One

Minimum academic prepa

ration was the B.A. degree, held by one dean, only.
dean holds a Ph. D.

One

One response did not indicate clear

ly whether a Ph. D. degree was held by the dean of women
or by the respondent.

Other deans hold Master’ s degrees

V/ith no exceptions the administrators lis te d teaching as
previoue experience.

Other experience mentioned includ

ed secreta ria l work and work with high school g ir ls .

As
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specialized preparation are lis te d graduate work in per
sonnel, and various courses in psychology, philosophy
and administration.

Only one dean indicated sp ecific

preparation fo r the administrative position in the form
of a "Short Course fo r Deans."

This dean also lis te d

as specialized preparation courses in personnel admin
istra tio n , fin a n cia l administration, administration of
higher education, educational psychology, emotions and
the educative process, tests and measurements, etc.

In

schools where the administrator of women students is
the dean of the college or university the experience
and preparation is given fo r those positions rather
than fo r specialized work with the women students.
DISCUSSION OF TYPICAL SCHOOLS
Description of the Group.

From the group of

schools furnishing complete information to the question
naire three were selected as typical of those in which
a d efin ite administrative problem was solved in an ap
parently satisfactory manner.

In school A the adminis

tration of women students is through the dean of women;
in school B, through the dean of the school in which the
students are registered; and in school C, through the
o ffic e r s of the in stitu tio n where no special provision
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lias been made fo r personnel work with women students.
School A.

In this large university women stu

dents comprise 28.33$ of the to ta l enrollment.

The num

ber of women exclusive of those in summer session, ex
tension and correspondence divisions and corporate c o l
leges constitutes 25.9$ of the to ta l enrollment.

R e li

gious constitute 10.48$ of the regular women students.
The follow ing percentages indicate the portion of the
regular women student population found in the various
division s of the university: Law, .5$; medicine, 1.5$;
nursing, 34.62$, of which 21$ is supervised through the
dean’ s o ffic e , and 13.62$ is not supervised; dentistry,
2.72$; journalism, 6.5$; speech, 1.5$; business admin
is tra tio n , 3.34$; dental hygiene, 2.9$; graduate, 20.1$,
of which 1.4$ is supervised and 18.7$, not supervised;
undergraduate, 26.3$, of which 23.5$ is supervised and
2.8$, not supervised.
The administrator in charge of women students is
the dean of women.

Her assistants are the assistant dean

of v/omen and the resident manager of the dormitory.

One

other assistant is lis te d , the assistant to the resident
manager.
The dean’ s o ffic e is located in a building that
is used fo r women's recreational purposes.

O ffice hours
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are nine to f i v e d aily.
A personnel record fo r each woman student is
kept in the dean of women’ s o ffic e .

I t includes the

follow ing items:
Date
Name (la s t, f i r s t , middle)
(C ity ) address
House Mother
Telephone number
Home address (S treet, c it y , state)
Name of parent or guardian
Address of same
Mother liv in g
Father liv in g
R eligion
Date and year of birth
Year and month entered (U niversity)
From where
College enrolled in
C lassif ic a ti on
Semester
Gainful occupation (nature, year, dura
tion, remuneration)
Other colleges attended (dates, credits
allowed)
Years not in school
Reasons
High School attended (name, place, dates)
Age at graduation
Rank in high school
High school a c t iv it ie s
Probable vocation
Do you need employment? Check kind:
Clerking, typing and o ffic e work,
room and board employment
In terests: Chorus, Band, Orchestra,
Players, Program Bureau, Choir
This material is mimeographed on colored, heavy
paper, and the student’ s photograph is attached.
reverse side is the College A c t iv it ie s record.
are:

On the
Items
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Social Sorority, O ffices held, and years
Professional S ororities, O ffices held, and
years
Clubs, O ffices held, and years
Sodality
Other a ffilia t io n s
Honors and year
The student’ s class schedule occupies the re
maining space and is designed to carry forward the rec
ord during the en tire four year undergraduate period.
Information fo r the above forms is gathered in part
from the student’ s registra tio n cards.

The form sent

to the dean of women’ s o ffic e contains, in addition to
the usual personal information, the name and place of
the student’ s church, and the name of her pastor.
School A has an apparently complete supply of
forms fo r use on various occasions.

The le t t e r request

ing information on transfer students is sho?/n in Figure
1:
FIGURE 1

FORM LETTER
L a t e _______ _
To the Dean or Counsellor of Women Students:
Miss ____________
, a student at
"A" University, has recently transferred from
I w ill deeply appreciate your graciousness in
answering the follow in g questions.
Why did this student tra n s fe r? ____________ _
Would you be w illin g to have this student in
your school? _______________
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Has this g i r l been a social _or moral prob
lem in your school? ___ What was the sp ecific
problem ?_______ ________________________________
Very sincerely yours,
Dean of Women
The dean uses appointment cards fo r freshman
interviews and fo r other requested interview s.
forms are shown in Figures 2 and 3.
FIGURE 2
APPOINTMENT CARD
FRESHMAN INTERVIEW
Name_______________________________________
D a y ________________________________________
Hour __________ __________________________ _
D a te _________________________ _____________
Please report to my o ffic e on the above
d ate.
Dean of Women

These
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FIGURE 3

APPOINTMENT CARD
This w i l l remind you of your interview
appointment scheduled
fo r __________________, _____________________ ,
a t __ :__ o’ clock in my o ffic e at "A"
B u ilding.
Sincerely,

Dormitory supervision requires the use of forms
relatin g to permissions and to delegation of authority
by parents.

Students who have secured late permission

f i l e the follow ing s lip , shown in Figure 4, with the
dean of women.
FIGURE 4
LATE PERMISSION

Name of Student
Function Attended
Hour' of Return' "
Remarks

Signature of
Resident Manager
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I f fo r fe it s on la te permissions are required the
form, shown in Figure 5, is used.
FIGURE 5
LATE PERMISSION FORFEIT

Name of Student
You have accumulated ____ late minutes.
Consequently, one 1 o'clock permission is
fo r fe ite d fo r each accumulation of 15 la te
minutes. Please n o tify _____________ _______
of the dates of the evenings which you w ill
be fo r fe it in g . These must be fo rfe ite d
within two weeks a fte r this notice.
Parents of students residing in the supervised
dormitory receive a postal card, shown in Figure 6, on
which they are requested to indicate p riv ile g e s to be
granted to the student.
FIGURE 6
FORM FOR EXTENSION OF PRIVILEGES
Dear Parent or Guardian:
________________________ , a student en
ro lle d at "A" University, is residing at
_______________________ . Please check ANY
of the follow ing p rivileg es which you
grant us authority to award her:
( ) Unlimited out-of-town week-end p riv ile g e s .
( ) Occasional out-of-town week-end p riv ile g e s
upon presentation of le t t e r from home ONLY.
( ) Over-night p rivileg e to stay with re la tiv e s
or friends in (the c i t y ) .
^
Sincerely yours,
Signature of Parent
or Guardian

Dean of Women

54

Parents of students not residing in the dormi
tory receive a postal card, shown in Figure 7, in which
they r a t ify the absence of after-school-hour supervisory
resp on sib ility of the dean of women.
FIGURE 7
FORM FOR RATIFICATION OF
ABSENCE OF DEAN'S RESPONSIBILITY
Dear Parent or Guardian:
_______________________ , a student enrolled
at M
A" University, is residing a t ____________
under the supervision o f ______________________ ,
__________________________ . The U niversity, of
course, assumes” no after-school-hour supervisory
resp o n sib ility in this case. I f I am correct
in assuming that this has your approval, please
sign this card and return i t by mail.
____________________________
Signature of Parent or
Guardian

Sincerely yours,
__________ ____ __
Dean of Women”

The dean is in charge of "A" H all, the recrea
tion a l building used by women students.

Permission fo r

groups to use the building is obtained by making w rit
ten application.

A form le t t e r , shown in Figure 8, is

sent with the application blank furnished by the dean’ s
o ffic e , and shown in Figure 9.

FIGURE 8

FORM LETTER* TO ACCOMPANY
APPLICATION BLANK
T o : _________________________ _____________
In care of: ______________________________
The Board of D irectors of the Women’ s
Student Council fin ds i t necessary to r e 
quire w ritten applications fo r the use of
HA" H a ll. The enclosed blank is the form
to be used fo r any meeting held there, and
can be obtained and f i l l e d in at the Dean
of Women’ s o ffic e .
We know that you w i l l want to help
keep "A" H all in perfect condition fo r a l l
organizations that enjoy it s use. For this
we need your f u l l cooperation.
Board of Directors
"A" U. Women’ s Student Club
FIGURE 9
APPLICATION FORM FCR PERMISSION
TO USE "A” HALL
O ffice of the Dean of Women
In accordance with the rule:
"No function (dance, smoker, party, ban
quet, show, e tc .) may be held without
approval from the Committee on Student
A c t iv it ie s " —
From:
To:
Faculty Committee
Subj ec t:
The above named group p etition the Facul
ty Committee to hold a ________________________
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Ghai roan______ _______________
Address ______________________
NOTE— I f a dancing party give names of
chaperones.
NOTE— Only members, a ctive and passive, and
a few guests may be in vited to social
a ffa ir s sponsored by organizations
(fr a te r n itie s , s o ro ritie s , clubs)
which are not a ll-u n iv e rs ity in char
a cter.
Permission to use "A" Hall is granted by the
dean h erse lf.

For this purpose she uses a card, shown

in Figure 10 on the reverse side of which are lis te d
regulations to be observed by the group.

Figure 11

shows this card.
FIGURE 10
PERMIT FOR THE USE OF "A" HALL
Same of' the organization’
Day and Date
Time of admission

Time of Departure

P r iv ile g e s extended (use' oT"kitchen, etcf.7
Signature ’ of^Sean of Yvomen

Signature of
Applicant
____ ________________________Please note rules
Signature of Housekeeper
posted in kitchen.
( overy -
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FIGURE 11

HOUSEKEEPER’ S REPORT
Regulations violated are reported and checked
by housekeeper.
I.
II.

The kitchen must be l e f t in good order.
V iolation s: _____ ____________ _
______
Smoking is not allowed in other than the
M
AM room.

III.

Furniture must be taken care of properly.

IV.

"A" H all closes at 10:00 P.M. Doors must
be locked then, unless special permission
is noted on other side.__________________

V.

Any group using "A" Hall is held respon
s ib le fo r damage to dishes, furniture or
equipment.
The dean requires a complete report of the social

function; this information includes the fin a n cia l state
ment as w ell as a report of the organization and d eta ils
of the function.

This material is shown in Figures 12

and 15.
FIGURE 12
FINANCIAL REPORT
PARTY_______________________
CHAIRMAN____________________
P LACE________ __ ___________
DATE________________________
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TOTAL RECEIPTS
DISBURSE'SENTS

TOTAL DISBURSEMENTS
TOTAL RECEIPTS
TOTAL DISBURSEMENTS
BALANCE
Please return report with cancelled b ills to
Treasurer.
FIGURE 13
REPORT OF PARTY FOR FILES
INVITATION WRITE-UP:
COMMITTEE:
REFRESHMENTS:
COST:
ATTENDANCE:
REMARKS:
___________________Chairman
Women students are furnished a sorority informa
tion booklet.
w rites:

In the introduction the dean of women
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A ffilia t in g with a so ro rity is a serious mat
te r and individuals contemplating such action
should do so only a fte r sincere study.
A sorority is a sisterhood of young women hav
ing in terests in common. I f you are asked to
jo in a sorority, become acquainted with the in 
dividual members so that you w ill be able to
judge whether or not you wish to choose that
particu lar group of g i r l s as your “most in
timate” frien d s. Find out d e fin ite ly whether
or not you w i l l be fin a n c ia lly able to con
tinue with sorority payments. Meeting i n i t i a l
payments is not enough. I t is fa r better to
decide w isely in the beginning rather than suf
fe r regret la te r.
I t isn’ t essential fo r every women student to
jo in a so ro rity . In fa c t the majority of g ir ls
on the “A" campus are not “so ro rity minded."
However, i f you have your heart "set on a so
ro rity " and the opportunity doesn’ t arise,
don’ t be too disappointed . . . the world won’ t
end and another semester of rushing is ahead!
The booklet outlines sorority regulations on ad
mission, local in terso ro rity regulations, national so
r o r ity regulations, rushing tip s , so ro rity rushing
schedule and gives a b rie f h istory, statement of f i 
nancial requirements and other essential information
concerning each of the thirteen sorority organizations
on the campus.
The student is supplied with a w ell organized
and apparently complete Student Handbook.
a l in this book is divided into two parts:

The materi
Part I,

A c t iv it ie s and Welfare, with sections on re lig io n , d is 
c ip lin e , residence, meals and health, rules fo r conduct,
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rules fo r clubs, rules fo r pledging, rules fo r social
functions, rules fo r entertainments, student unions,
program bureaus, foren sic, dramatic and musical a c t iv 
it ie s ; Part I I , Academic Regulations, with sections on
d efin itio n s, registra tio n , studies, student’ s retrea t,
orientation, lectures, attendance, fees, examination,
scholastic probation, e l i g i b i l i t y rules, a th le tic s and
physical education, student publications, honor socie
tie s and other organizations.

Pacing the f i r s t page

of the text is a complete l i s t of, and hours fo r, r e 
ligiou s services fo r Catholic students.
The dean participates in a l l of the public r e 
lation s a c t iv it ie s lis te d on the questionnaire.

They

include the making of addresses, attendance a t conven
tions and social functions, membership in clubs, c iv ic
and professional organizations.

She cooperates with

the administration in the planning of the curriculum.
Her time is not spent e n tire ly in personnel work.

Her

teaching assignment includes two class hours per week
in her major f i e l d .

With regard to the amount of time

devoted to the administration of women students she
states,
This is rather d i f f i c u l t to approximate due
to socia l supervisory work - - some days i t
is a fiv e hour position — on other days a
twelve to fift e e n hour day.
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The position of administrator of women students
was established about twenty years ago.

Women were not

admitted to the in stitu tion at it s foundation but have
been enrolled there fo r about t h ir t y - fiv e years.

The

reason fo r th eir admission is that they became members
of the student body when "A" College attained university
status.

I t is expected that women w i l l continue to be

admitted to the school a fte r the war, and that the po
s itio n of th eir administrator w ill not be altered fo r
the duration.

Uo inf ormation is given as to the trend

of duties and functions toward cen tralization .
This dean has been in her present position sev
en years.

Academic degrees are bachelor of music, and

master of a rts, with graduate work in personnel.

Other

experience includes four years teaching in public
schools.

In specialized preparation the dean lis t s

"Short Course fo r Deans" and courses in personnel ad
m inistration, fin an cial administration, administration
in higher education, educational psychology, emotions
and the educative process, s ta tis tic s , tests and measure
ments , e tc .
The dean h erse lf undertakes the f ollowing func
tions, as lis te d in the questionnaire, Part I I I , 3,
re gistra tio n , counselling, both vocational and individu
a l, financial assistance, freshmen orientation, super-
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visio n of the health program, information to prospective
students, information to parents, school calendar, school
program, sponsorship of so cia l functions, supervision of
housing, both dormitories and approved houses, supervi
sion of student government and student employment serv
ic e .

Other duties not stated on the questionnaire in

clude facu lty meetings, noanageraent of the women’ s recre
ational center building, and the dormitory.

She also

serves as alumnae coordinator.
The s ta ff in the dean’ s o ffic e apparently takes
exclusive charge of only one function, that of the su
pervision of the dormitory.

In a l l other functions they

work with various other members of the fa cu lty or other
agencies on the campus.

This d ivisio n of duties is

shown in Table X III.
TABLE X III
DISTRIBUTION OS’ PERSONNEL SERVICES
IN SCHOOL “A"
I
Per
son
al
Admission or selection of
students ...................................
R egistration ................................
Determination of academic
status or p r o g r e s s ..................
Counselling, individual problems

II
S taff

X

Registrar
x & Acad Dean

X

Acad Dean
x & G. Coun.
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I
Per
son
al

II
S taff

Counselling, vocational . . .
X
& Stud Adv,
Acad Dean
D isciplin e, absence ..............
D isciplin e, Faculty Committee on
Student A c tiv itie s and Welfare
handles d isc ip lin e . The Dean of
Women advises students, but re 
fers matters of major d iscip lin e
to the Faculty Committee.
& Stud Adv.
D istribution of fin an cial
& Bus. Mgr.
a s s i s t a n c e ................................ X
Freshmen orientation . . . .
X
Health program, or health
& Health Ser
supervision ........................
X
x Sc A th letic "
X Sc Acad Dean
Information to parents . . . • • X
Information to prospective
X & Guid.Coun.
students................................
X
School calendar, extra
Sc Fac.Comm.
X
curricular events ..............
School program, scholastic . . . Dean is a member of
the Univ. Council.
Sponsorship of socia l functions . X
Supervision of housing,
X
X
d o rm ito rie s .........................
Supervision of housing,
approved houses ..................
X
Supervision of s o ro ritie s . . • • X
Supervision of student governm e n t ...................................
X
Student employment service
• • X
A fte r graduation employment
service ...................................... Alumni Placement
Bureau.
Other duties not s t a t e d .............. ......... _
Faculty committee meetings . . x
Management of W Rec Bldg and
D orm itory............................... x
_
Alumnae Coordinator .................
x
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The ’'A” University Women’ s Student Club, the In
te rs o ro rity Council, and the Association of Dormitory
Residents are sponsored through the o ffic e of the dean
of women.

The school of speech sponsors the Women's

L itera ry Society, the Women's Program Bureau, and the
Women's Debate Squad.

The a th le tic department sponsors

the Women's A th letic Association.

Men and women par

ticip a te jo in t ly in a number of other organizations
such as sodality.

These are not lis te d .

School "B "♦

In this school the administration

of women students is delegated to the dean of the d i
visio n in which the student i3 registered.

This school

is about h alf the size of School "A" in to ta l e n r o ll
ment.

The number of women students enrolled con sti

tutes 35$ of the to ta l enrollment but women attending
the regular or winter session here are only 19$ of
that to ta l.

The follow in g percentages indicate the por

tion of the regular women student population found in
the various divisions of the University:

Law, .58$;

medicine, 2.8$; nursing, 60$; pharmacy, 2.87$; commerce,
6.9$; dentistry, .58$; journalism, 2.29$; graduate
school, 3.39$ and the undergraduate d ivisio n , 20.9$.
Seven religiou s are graduate students; one is an un
dergraduate.
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The deans of the various divisions in which the
women students are registered are the o ffic e r s in charge
of their administration.
of men.

They are assisted by the dean

Other assistants are a sodality director and a

member of the facu lty, a laywoman, who a ssists with the
sponsorship of s o ro rities and so cia l a ffa ir s .
O ffices of the various deans are in th eir re
spective classroom buildings.
eight to fou r.

Hours are usually from

Personnel records kept include freshman

placement tests, entrance credentials and the regular
complete scholastic record.
Table XIV shows the functions of the various
deans, checked in column I, and those of the other o f
fic e r s of administration, checked in column I I .
TABLE XIV
PERSONNEL FUNCTIONS IN SCHOOL «B»
I
Pe rsonal
Admission or selection of
stu d en ts................................... ...........
R e g is tr a tio n ...........................
x
Determination of academic status
or p r o g r e s s ............................ ...........
Counselling, individual
problems x
Counselling, vocational
. . . .
x
D iscip lin e, absence .................
x

II
S taff
Com. each
c ollege
x________
Committee
x________
x________
__________
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I
Per
son
al
D istribu tion of fin an cial
assistance » . . . ..................
Freshmen o r ie n t a t io n .................
Health program, or health supervision .......................................
Information to p a r e n ts ..............
Information to prospective
students ...................................
School calendar, extra
curricular events .................
School program, scholastic . . .
Sponsorship of social functions

II
Staff

Com.& Treas.
X

Uni .Physician

Dean of men
.
.

X
X

Supervision of housing,
d o r m it o r ie s ............................
Supervision of housing, approved houses .........................
Supervision of s o ro rities . . . .

X

Supervision of student governm en t..........................................
Student employment service . . . .
A fte r graduation employment
service ...................................

Faculty laywoman

Dean of men
Faculty laywoman

X

The dean of the U niversity supervises s o ro ritie s .
Various departmental clubs are sponsored by facu lty mem
bers of the department.

The sodality is an independent

organization with a director appointed by the president
of the University.
As a representative dean, the dean of the Uni
v e rs ity college indicates that his a c t iv it ie s include
a l l those mentioned under public relation s; namely,
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giv in g addresses, attending conventions and social
functions, membership in clubs, civic and professional
organizations.

He cooperates with the academe deans

in planning the curriculum.

His time is not spent en

t ir e ly in personnel work but is divided with teaching
duties.

About 90% is spent in the work of his admin

is tr a tiv e o ffic e , fiv e and one-half days a week.
Arrangements f o r the administration of women
students were made about twelve years ago.

Women Y/ere

not admitted to the institution at i t s foundation.

Their admission was necessary that they might secure
adequate pre-professional-school training.

Many women

students were attracted to the schools of commerce and
journalism.

I t is expected that women w i l l continue to

be admitted to the in stitu tion and that the manner in
which their problems are administered w i l l not be
changed in the inmediate future.
Qualifications of the administrators, the deans
of the various departments, varies.

Minimum academic

preparation is a master’ s degree with the majority of
the deans holding the doctor’ s degree.

Hone has taken

sp e cific work in personnel administration of women stu
dents
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School HCH.

Enrollment in this school is great

er than in school ,,BM.
of the to ta l enrollment.

Women students comprise 42.6$
There is a very large summer

school and extension d ivis io n .

Women in the regular

session are 9.33$ of the to ta l enrollment, but they con
stitu te 16.2$ of the enrollment of the regular or winter
session.

Enrollment figu res on the questionnaire were

not stated so that the percentage enrollment of wornen
in the various divisions could be computed.
The dean of men and the student counsellor are
the o ffic e rs in charge of the administration of women
students.

They are assisted by an assistant student

counsellor and by two instructors in the department of
re lig io n .
The o ffic e of the administrators is located in
the main building used fo r administration and instruc
tion .

O ffice hours are from eigh t to four, d a ily .

No

indication of personnel records kept was made on the
questionnaire.
Table XV indicates the personnel services ren
dered by the administrators and by th eir assistants.
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TABLE XV
DISTRIBUTION CGP PERSONNEL SERVICES
IN SCHOOL "Ctt
-

Per
sonal

—

S taff

Admission or selection of students . . . .
x
__
R e g is t r a t io n ...................................................
_x_
Determination of academic status or
p r o g r e s s .....................................................x
_____
Counselling, individual problems .............. x
__
Counselling, vocational ............................
J,
D iscip lin e, a b s e n c e ................................... ........ _x_
D istribution of fin a n cia l assistance . . . ____
x
Preshmen orientation ................................... x
__
Health program, or health supervision . . ____
x
Information to p a r e n ts ..................................
_x.
Information to prospective students . . . ____
School calendar, extra-curricular events . ___ _jc
School program, scholastic ......................... x
__
Sponsorship of social f u n c t i o n s ................
_x
Supervision of housing, dormitories . . . _____ _x
Supervision of housing, approved houses . _____ _jc
Supervision of s o r o r i t i e s ...........................
__x
Supervision of student government . . . . ____ __x
Student employment s e r v i c e ...........................
_x.
A fte r graduation employment service . . . ____ _x
Other duties not stated ...... .......................
x

Social s o ro ritie s and service s o ro ritie s are un
der the supervision of the dean of men.

S od alities are

supervised by the student counsellor.
The dean of men indicated that his duties in
public relatione include a l l those mentioned in the
questionnaire - - addresses, attendance at conventions
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and so cia l functions, membership in clubs, c iv ic or
ganizations and professional organizations.

He coop

erates with other adm inistrative o ffic e rs in planning
the curriculum.

His time is not spent e n tir e ly in the

administration of women students, although he does not
indicate eith er the amount required fo r this service
or the nature of other duties.
The year of the establishment of the administra
tive position is not given.

Women were not admitted at

the foundation of the school, but were la te r accepted
as students.

The respondent states:

There was necessity fo r pre-professional
training, closing of Normal school in
lo c a lity necessitated admission of women
to department of education, establishment
of evening courses and professional schools.
I t is expected that women w i l l be admitted to
the school a fte r the war and that the present admin
is tra tiv e status w i l l remain unchanged fo r the duration.
No indication was made of any change in the adminis
tra tive position or of trends toward or away from cen
tra liza tio n of duties.
trators were not given.

Q ualifications of the adminis
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REMARKS
General Discussion.

In the group of fourteen

schools supplying complete information three discussed
the situations existin g in th eir schools in such manner
as to r e fle c t their solution of the administrative prob
lem.
In one university where the enrollment is over
one thousand and where women constitute about twentyf iv e per cent of that to ta l, the dean of the university
wrote:
In the above answers, other than those on en
rollment, the women students in day classes
alone were considered. We have been admitting
women to night classes and to summer sessions
since 1922. No special direction of women in
the night classes and in the summer session
has ever been given. Most of them are teachers
in service or maturer than the average college
woman student.
The women students are an in tegra l part of the
student body. They participate in a c t iv it ie s
with men, excepting in a th le tic s and debating.
They have proportionate representation in the
student council, among class o ffic e r s in the
"____ " or School Annual.
For a th letics they have intermural only; how
ever, they participate in one Play Day spon
sored by the U niversity of _____ . (A nearby
c it y )
Since the attendance of women students, th eir
mothers have formed a very a ctive Mother's
Club, fo r the in terests of the U niversity in
general and of the women students in particu
la r . They have th eir own organization, with
the dean of women as adviser.
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We have three Sisters and three laywomen on
the fa cu lty. Their teaching assignments are
made without regard to men or women. The only
exception is that classes in Character Forma
tion and in the Philosophy of L ivin g, which
substitute fo r R eligion classes of non-Catholic
women students, are conducted by the dean of
women. In the R eligion classes they are mixed,
as in a l l others.
'
Since we have no dormitory fo r women, and do
not intend to have any, a l l women students
must liv e in th eir own homes. Only very ex
cep tion ally - - at present there are perhaps
three cases — they are permitted to liv e
with bona fid e re la tiv e s .
Next September we are planning on inaugurat
ing a department of Horae Economics, a special
offerin g fo r women students. ..We have organized
also, esp ecially fo r them, a complete depart
ment in Secretarial Studies. We have Physical
and Health Education esp ecially fo r them.
Whilst providing fo r them, at present our p o l
ic y is to maintain the essential character of
a college fo r men. This is necessitated by
the physical equipment and by the fa c t that the
members of the ___________ (re lig io u s society)
have complete resp o n sib ility fo r the in s titu 
tion.
I might add that the Administration has not
at a l l regretted the admission of women stu
dents. I t seems the students also are very
w ell s a tis fie d . The women students are very
loyal and very appreciative. They have un
doubtedly given a tone of culture to the en
tir e in stitu tio n . God bless the women stu
dents .
The dean of women in another university where
the enrollment is over four thousand, and where the
women constitute about eighteen per cent of the regu
lar student body, w rites:
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A l l academic administration, both fo r men stu
dents and women students is in the hands of
the respective academic Dean or D irector of
the Department. This seems to be the proper
arrangement.
The o ffic e of the Dean of Women is described as
follow s in the U niversity Statutes:
a) The Dean of Women shall be the person
n el o ffic e r in general charge of a c t iv i
tie s of women students.
b) She shall be a member of the Faculty
Board on Student Organizations and sh all
a ssist the Dean of Ken in supervision of
mixed student a c t iv it ie s , esp ecially
dances and sim ilar social events.
c) She sh all keep a s t r ic t supervision on
a l l social a c t iv it ie s of the women students,
of student s o ro ritie s and their sorority
houses, and in the case of out-of-town
trip s .
d) She sh all cu ltiva te the relig iou s and
moral l i f e of the women students, develop
close personal relationships with them,
esp ecia lly with such as are leaders among
them.
e) She shall act as Moderator of the
Women’ s League.
f ) She sh all do a l l in her power to build
up a high student morale and an exemplary
school s p ir it .
In a large university where women constitute
about s ix ty - fiv e per cent of the to ta l enrollment, and
about fifty -s e v e n per cent of the enrollment of the
regular or winter session, the dean of women writes:

H___________ " U n iversity’ s set-up in regard
to the administration of women students is
a b it d if f ic u lt to understand i f one has not
had experience in the administration of women
students in a large metropolitan university.
My ju risd ictio n as Dean of Women of the Col
lege of Lib eral Arts covers only students in
my department. In every other department
where women are attending there is a corre
sponding o ffic e r — sometimes with and some
times without the t i t l e of Dean of Women.
Certain departments have very few women,
and consequently those groups are somewhat
neglected; other schools are part-time or
have large part-time departments, and the
women are of a mature age and most of them
are employed. In such departments, the
work of the Dean of Women is la rgely social
in its functions.

CHAPTER IV
CONCLUSION'S AND RECOMMENDATIONS
SUMMARY
This study attempted to discover what provision
fo r the administration of women students has been ne.de
in each of thirty-seven Catholic colleges and universi
tie s for men.

Questionnaires covering the topics of

enrollment, distribu tion of students, administration of
women students, functions and duties of the administra
tor, status of the adm inistrative position and q u a lifi
cations of the administrator were sent to these schools.
Thirty-three schools rep lied .

Six respondents

stated that no problem of administration existed in
th eir schools, three fa ile d to indicate the presence of
the problem, and twenty-four responded with information.
Ten schools in the la tte r group supplied partial in fo r 
mation on the problem; fourteen gave complete informa
tion .

The summary and the recommendations are based on

the information supplied by this group of fourteen
schools.
In every instance the number of religiou s en
ro lle d was less than the number of laywomen.

Approxi

mate numbers of this la t te r group show almost four
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thousand laywomen in one school, two thousand in another,
fift e e n hundred in a third and one thousand in each of
three other schools.

Three schools report between fiv e

hundred and one thousand laywomen students; fiv e schools
show fewer than fiv e hundred.
The dean of women was named as the administra
tor in six schools.

Two schools indicated that she was

an assistant to the administrator of women students.
In three schools the dean of the in stitu tio n serves as
the administrator of women students and in three other
schools the dean of the division in which the student is
registered serves in that capacity.

In one of the two

remaining schools the administrator is the assistant
dean of men, and in the other, the d irecto r.
Personnel services rendered d iffe re d according
to the size of the school and the method of administra
tion .

In general they compare favorably with those o f

fered in other sectarian, nonsectarian and state schools.
The number of student organizations is not large, and
many schools did not report any.
The administrators appear to be p u b licity mind
ed according to th eir response to the items on the ques
tionnaire concerned with public relation s.

Only one ad

m inistrator devotes a l l her time to personnel work with
women.

A ll others report additional administrative du-
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tie s or teaching assignments.
The position of administrator of women students
is of comparatively recent origin in most of the schools.
Three schools show an independent o ffic e organization;
others indicate that members of the fa cu lty or of the
regular administration are drafted to help with various
phases of the work.
Only one administrator, a dean of women, has
had specialized training in administration or personnel
work with women students.
ministrators is good.

Academic preparation of ad

With the exception of one dean

of women who holds a B. A. degree, a l l other administra
tors have master's or doctor’ s degrees.
No administrator has been in o ffic e longer than
ten years.

In general the best organization of person

nel work was found where the administrator had been in
o ffic e several years, or where the administrative posi
tion had been established fo r a number of years.
RECOMMENDATIONS
The purpose of th is study was to discover ex
is tin g conditions of administration rather than to a t
tempt to arrive a t d efin ite recommendations.

However,

in the lig h t of the findings, and through the coopera
tion of the respondents in th eir remarks, a number of
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recommendations can be made.

These suggestions r e fe r

to work only with the laywomen since i t is assumed that
the ju risd ictio n and services of an administrator of
women students would not extend to the members of a re 
ligiou s community.
I f women are to be attracted to the schools,
rather than accepted by them because of the exigencies
of a local situation, i t is apparent that many schools
could p rofita b ly in s ta ll a capable, trained administra
to r.

This administrator should be a woman whose quali

tie s of personality and leadership would inspire respect
and lo ya lty from students and facu lty members a lik e.
She should be scholarly without being pedantic.

She

should have established a reputation fo r fairness and
consistency in her decisions and dealings with others.
Her ambition should be to integrate her work with that
of other departments rather than to dominate the situa
tion.

Her t i t l e need not necessarily be dean of women.

Her academic rank should be comparable with, and her
work p a ra lle l to, that of the dean of men.
Where women administrators are already in o ffic e
i t is recommended that they secure sp e cific training fo r
th eir position.
s it ie s .

Such work is offered by several univer

The completion of a training course fo r deans

should be considered requ isite in a candidate fo r the
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position of administrator of women students.

A compre

hensive training program would include courses in the
routine duties of the dean’ s o ffic e , tests and measure
ments, current educational ideals and achievements, phi
losophy, psychology, re lig io n , vocational guidance, a
study of the lite ra tu re applicable to the advising of
young women, health maintenance, sociology, economics,
c iv ic s , home-making and the appreciation of a rt and mu\

s ic .

An apprenticeship should be served under the super

visio n of a trained administrator in order that the pros
pective dean may learn by doing the various phases of
the work of her o ffic e .
The ju ris d ic tio n of the administrator of women
students should be extended to include a l l laywomen en
r o lle d in the in stitu tio n , professional, graduate and
undergraduate.

In this way the a ffa ir s pertaining to

women students could be cleared through a central o ffic e .
The dean would then serve as a lia ison o ffic e r not only
between women students and other members of the facu lty
and student body, but also between the young women and
the area or community served by the in stitu tio n .

It

would become her duty and p riv ile g e to in terp ret the
philosophy of the in stitu tio n in matters d ir e c tly per
taining to women.

Where students are removed from their

home environment i t should be her duty to substitute fo r
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i t those influences conducive to the mental, physical,
moral and sp iritu a l development of the young women rath
er than to act as a disciplin arian in the event of trans
gression or error.

She would, then, be d ir e c tly respon

sib le fo r the supervision of liv in g conditions of the
women students whether they were domiciled in dormito
rie s or private homes.
Some of the schools included in the study should
enlarge the scope and number of personnel services ren
dered.

The administrator of women students should have

in her possession a complete physical, psychological
and academic record of each woman student.

I t should

be her duty to further those agencies which w i l l pro
mote the health and physical development of the young
women not only as an aid to their academic progress but
as a part of th eir contribution to a progressive c i t i 
zenry.

In her capacity as adviser to women students i t

becomes imperative that she have the assistance of psy
chological investigation and findings in order that ad
justments and constructive criticism s can be made.

For

the sake of e ffic ie n c y the routine o ffic e d e ta il should
be arranged in order that s ta tis tic s of enrollment and
distribu tion would be readily a va ila b le.
vealed a lack of such information.

This study re 
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Some schools could e ffe c t a closer fe e lin g among
women students through a greater number of women’ s or
ganizations or the establishment of one large, a ctive
group to which every woman student would belong.

This

would contribute not only to the development of social
consciousness and poise among the students themselves
but would o ffe r opportunity fo r experience in organiza
tion and participation in extracurricular events.

The

need fo r such experience is recognized by applicants
fo r positions in the business and professional world.
I t would become the duty of the administrator to fo ster
and supervise such organizations as would provide cul
tu ral, recreational and service opportunities and not
in te rfe re with the academic progress of the students.
CONCLUSIONS
The above recommendations are in no way to be
construed as criticism s of present practice in the co
operating schools.

Catholic colleges and u n iversities

are apparently follow in g the precedent set by se c ta ri
an, nonsectarian and state schools in that women are
admitted as students fo r several years before an admin
is tra to r is appointed fo r them.

Since women have been

admitted only comparatively recently to Catholic c o l
leges and u n iversities the necessity fo r provision fo r
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th e ir administration had not been apparent or considered
necessary in many schools.
I t is hoped that this study w ill furnish those
concerned with the problem of the administration of wom
en students a basis fo r comparison of methods of admin
istra tio n and some suggestions fo r the improvement of
present personnel functions.
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Questionnaire for

A STUDY OF THE PROBLEM OF THE ADMINISTRATION OF WOMEN STUDENTS IN CATHOLIC COLLEGES
AND UNIVERSITIES IN THE UNITED STATES

Name of respondent _________________________________________
Position

_____ ____________________________________

School

_________________________________________

City and State

I.

II.

Number of Students
1. Total number of students in institution
2. Total number of women students
3. Number of women students exclusive of Summer School,
Correspondence, Extension, or Corporate Colleges
a. Number of Religious, above
b. Number of Laywomen, above
4. Number of students in corporate colleges
a. Number of above directly supervised through
your institution
b. Number of above not directly supervised
through your institution

Distribution of Students
1. Number in professional schools

a.
b.
d.
d*
e.
f.

2.

3.

III.

Law
Medicine
Nursing
Pharmacy
Social Service
Other schools (Please list)

Supervised
through
your office

Not Supervised
through
your office

_____
_____

_____
_____
_____
_____
_____

___
_____

Number in graduate school
a. Religious
b . Laywomen
Number undergraduates
a. Pre-professional, Religious
b. Pre-professional, Laywomen
c. Arts and Science, Religious
d. Arts and Science, Laywomen

Administration of Women Students
1.

Title of officer in charge __________________________
a.

Title of assistant _______ _______________ ______

b.

Number of other assistants ______ Their positions
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III.

Administration, continued
2. Office organization* Please indicate
a* Location (Name of building)
_______________
. ______
b. General use of building, as
Administration, Science, etc.
<5 . Office hours. Time daily, or
names of days and time
_____________________________ _ _
d.

Records kept.

(Please list)

Will you kindly enclose forms of personnel records kept in your
office or other sources of information used in the direction of
women students.
3.

Functions of officer or duties carried on through office. (Please check
in column I those duties carried our personally by the chief officer;
in column II, those which are the routine duties of the staff.
I-Personal II-Staff
a. Admission or selection of students
b. Registration
c. Determination of academic status or progress
d. Counselling, individual problems
e. Counselling, vocational
f. Discipline, absence
g. Discipline, (Please list other items here)

h.
i.
j.
k.
l.
m.
n.
o.
p.
q.
r.
s.
t.
u.
v.

Distribution of financial assistance
Freshmen orientation
Health program, or health supervision
Information to parents
Information to prospective students
School calendar, extra-curricular events
School program, scholastic
Sponsorship of social functions
Supervision of housing, dormitories
Supervision of housing, approved houses
Supervision of sororities
Supervision of student government
Student employment service
After graduation employment service
Other duties not stated

w.

Names of organizations sponsored through your office. (Please list)

x.

Names of women's organizations sponsored through other offices.
(Please list and indicate office in charge.)
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IV.

Miscellaneous Functions and Duties of Administrator
1. Public relations. (Please check)
a. Addresses
_____
b. Attendance at conventions
______
c. Attendance at social functions _____
d. Membership in clubs _____ civic organizations _____ and
professional organizations _____ .
2. Cooperation with administration in planning curriculum
3. Is administrators time spent entirely in personnel work with women
students? Yes _____ No _____
4. If administrator’s time is devoted in part to other duties, please
indicate nature of this work
___________

5,

V.

Status of Administrative Position
1. \Yhen was the position occupied by the administrator of women students
established? (Year) _______ _________________________________________
2. Yiere women admitted as students to your institution at its foundation?
Yes _____ No _____
3. If they were admitted subsequent to the date of foundation will you kindly
state reasons or circumstances leading to their admission, (i.e. admission
necessary for pre-professional training, lack of women’s colleges in
vicinity, etc«,etc.)

4.
5.
6.

7.

VI.

Approximate the amount of time devoted to administration of women students
(per cent of day)__________ (number of days per week)_____________________

Do you anticipate the continuation of admission of women students to your
school after the war? Yes ___ Ho ___ Uncertain___.
Do you expect the position of administrator of women students to be contin
ued under its present status during the war? Yes ___ No
Uncertain_____.
If a change is being made, or has recently been made, please indicate
briefly its general nature.

Do you find the trend toward centralization of duties and functions in
your office? Yes ___ No ___ .

Qualifications of Administrator
1. Number of years in present position ________
2. Preparation, academic degrees
3. Experience in other work aside from present position. (Please state nature)
of work, and number of years.)

4

Specialized preparation. (Please list courses or indicate nature of
specialized preparation for this position.)
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Remarks :
Please indicate here any phases of your work not covered in the questionnaire, and
and suggestions for the development of the problem.

Please check here if you wish a copy of the findings of this study. ______
I wish to thank you for your cooperation in filling out this questionnaire.
Mary Alice Engles
Graduate student in the Department of Education
The Creighton University
Omaha, Nebraska.

